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IIpaBuiia oOMeHa 1eJI0OBLIMHU MOAAPKAMHU
U 3HAKAMH J1eJI0BOT0 rOCTeNPHUUMCTBA
B MBOY «COII Ne 18 umenu P.C. PamazanoBa»

1. O01mme moJI0KEeHUA

1.1. IIpaBuna oOMeHa AeI0OBBIMU ITOIaPKaMU U 3HAKaMH JIEJIOBOT0 OCTEPUMMCTBA B
MBOYVY «COUI Nel8 nmenu P.C. PamazanoBa» nanee — [IpaBuina) pazpaboTaHsl B COOTBETCTBUU
¢ nonoxenusimu Koncrutyuu Poccuiickoit @enepanuu, @eaepaabHoro 3akona ot 25.12.2008.
Ne 273-®3 O npoTuBOAEHCTBUU KOPPYILIUK» U MPUHATHIMU B COOTBETCTBUHM C HUMU UHBIMHU
3aKOHOJATEIBHBIMH U JIOKAJbHBIMHA aKTaMHU.

1.2. [IpaBuna onpenenstoT equnbie s Bcex padboTHUKOB MBOY «COIII Ne 18 nmenu
P.C. PamaszanoBa» (mamee— YupexnaeHue) TpeOOBaHUS K JApPEHUIO U TPUHATHIO JEIOBBIX

MTO/IAPKOB.
1.3. Yupexxnenne MNOAAEpKUBAET KOPIOPATUBHYIO KYJIbTYpYy, B KOTOpPOM JI€JIOBBIE
NMOJApKH,  KOPIMOPAaTMBHOE  TOCTENPUUMCTBO W MPEJICTABUTEIbCKUE  MEPONPUITHS

paccMaTpHBAIOTCS TOJBKO KaK MHCTPYMEHT JJisi YCTAHOBJICHUS U MOAJAEPKAHUS JENOBBIX
OTHOILIEHUH U KaK MPOSBJICHUE OOLIETPUHATON BEKIMBOCTU B XO/€ I€ATEILHOCTH Y UPEXKICHHUS.

1.4. VapexneHue HUCXOAUT W3 TOro, YTO JOJTOBPEMEHHBIE JEJIOBbIE OTHOLICHHUS
OCHOBBIBAIOTCSI HA JIOBEPUU U B3aMMHOM yBa)keHHMHU. OTHOIIEHUS, IPU KOTOPBIX HapyllaeTcs
3aKOH M TNPUHIMIBI JETOBOM 3TUKHU, BPEIAT penyTaluu YUpeXKIACHHUs U YECTHOMY MMEHM €ro
pabOTHUKOB, U HE MOTYT OO€CIEeYUTh yCTOMYMBOE TOJTOBPEMEHHOE pPa3BUTHE YUpPEKICHUS.
Takoro poja oTHOILIEHUS HE MOTYT OBITh IPHEMJIEMBI B PAKTUKE PA0OTHI Y UpeKIeHUSI.

1.5. JleiictBue IlpaBun pacrnpocTpaHseTcsi Ha BceX pPaOOTHUKOB YUpexkaeHus, BHE
3aBUCHUMOCTH OT YPOBHS 3aHHUMAaeMOM 10JKHOCTH.

1.6. lannsie [1paBuna npecieayer cieayromme meiu:

- o0ecrieueHre €IMHOOOPA3HOro IOHMUMAaHMWS POJIM U MECTa JEJOBBIX IOJAapKOB,
JIJIOBOTO0  TOCTENPUMMCTBA, MPEACTABUTEIbCKUX MEPONPHUSATUNH B  JIEJIOBOM  MPAKTHKE
YupexeHus;

- OCYIIECTBJIEHUE YMPABICHYECKON M XO3AMCTBEHHOW MAEATEIBHOCTH YUpEeXKICHUS
UCKJIIOUUTENLHO Ha OCHOBE HAJISKAIUX HOPM U MPAaBUJI JIEIOBOrO MOBEIEHUS, 0a3UPYIOLINXCS
Ha TMpPUHLUIAX KayecTBa MPEJOCTAaBJIECHUS YCIYT, 3alIUThl KOHKYPEHLMH, HEIOMYIIEeHUS
KOH(JIMKTa UHTEPECOB;

- OIIpefieJIeHNe EIMHBIX IS BceX pabOTHUKOB YUpexaeHHs TpeOOBaHUM K JIApEHUIO U
MNPUHATHIO  JENOBBIX MOAAPKOB, K OpraHu3alMid W y4YacTUI0 B MPEICTaBUTEIbCKUX
MEpOIPUATHSIX;

- MUHUMHU3HUPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOIeHUEM B 00JIaCTH
MOJIapKOB, TPEICTaBUTENbCKUX Meponpusituii. Haumbornee cepbe3HbIMH U3 TaKUX PHUCKOB



SABJIAIOTCA OINIACHOCTL IIOAKYIIA W B3ATOYHHUYCCTBO, HCCHPABCIAJIMBOCTHL I10 OTHOUICHHUIO K
KOHTparcHTam, NpoOTCKIUOHU3M BHYTPH Y‘Ipe)KILGHI/IH.

2. TpeGoBanus, npeabsBjsieMble K 1eJIOBbIM MOJapKaM
U 3HAKAM /1eJI0BOI'0 FrOCTeNPUIMCTBA

2.1. PaGoTHuKM VYupexIeHUs MOTyT TMOJy4yaTh [EJOBble MOAAPKH, 3HAKU JIEIOBOTO
TOCTEIPUMMCTBA TOJNBKO Ha O(DUIHMAIBHBIX MEpOINPUATUSAX, MpPU YCIOBHHM, HYTO 3TO
HE IIPOTHUBOPEYUT TPeOOBAHMAM AHTHKOPPYNIMOHHOTO 3aKOHOJATENLCTBA M HACTOSIIUM
[IpaBunam.

2.2.1lopapku © yciayru, NOpUHUMAeMble WM NPEIOCTaBIIEMbIE Y UpPEXKICHHUEM,
MEepPeatoTCsl ¥ NPUHUMAIOTCS TOJBKO OT UMEHU YUPEXKIEHHUs B LIEJIOM, a HE KaK MOJApPOK MM
nepezayda ero ot OTAEIbHOro pabOTHHKA.

2.3. JlenoBble OApPKH, KOTOPbIE paOOTHUKM OT UMEHHM YUpPEXACHUsI MOT'YT IepeaBaTh
JPYTUM JIALIAM WM [IPUHUMATh OT APYTHX JIMIl B CBSI3H CO CBOEH TPYHAOBOM NEATEIBHOCTBIO, &
TaK)K€ IIPEICTAaBUTEIBCKUE PACXOJbl HA JEI0BOE I'OCTENPUUMCTBO JOJLKHBI COOTBETCTBOBATH
CIIEAYIOIUM KPUTEPHUSM:

-OBITH MNpPSMO CBSI3aHBl C YCTaBHBIMHM LEISAMM JESATEIbHOCTH YUpeXJeHus, Jmbo
C NaMATHBIMU JAaTaMU, I00MIIEIMH, OOLIEHAIIMOHAIbHBIMU MPa3HUKAMHU, HHBIMU COOBITUSAMU;

- OBITH pa3yMHO OOOCHOBAaHHBIMU, COPaA3MEPHBIMU U HE SABJIATHCS MPEIMETAMU POCKOILIY;

-HE IpelCTaBIsATh COO0OH CKpBITOE BO3HArpaXkJeHue 3a YCIyry, JAeicTBue WiIu
Oe3nelicTBrE, MOMYCTUTEILCTBO MJIM MOKPOBHUTENILCTBO, MPEIOCTABICHUE MIPAB WM MPUHSTHU €
OIIpPENIETICHHBIX PEIIEHUH, TM00 MONBITKY OKa3aTh BIMSHHUE HA IOJydaTelsl ¢ MHOM HE3aKOHHOU
I HeATUYHOH I1EJIBIO;

-HEe co3JaBaTh MJ IOJydarenss oO0s3aTeNbCTBA, CBA3aHHBIE C €ro CIy)KEOHBIM
MIOJIO’KEHUE UJIM UCTIOJTHEHUEM CITyKeOHBIX (IODKHOCTHBIX) 00S3aHHOCTEH;

-HE CcO3/aBaTh pEMYTAalMOHHOIO pHCKAa [JJs JIEJIOBOIO HMMJKA YUPEKJIECHHUS,
pabOTHUKOB M MHBIX JIUI[ B Cilydae pacKpblTUs HH(GOPMALMU O COBEPIICHHBIX MOJapKax
U IIOHECEHHBIX MPEICTaBUTEIIbCKUX PACX0Aax;

-HE€  IpPOTUBOPEUUTh  MpUHOMIAM U TpeOOBaHUSAM  AHTUKOPPYHNLMOHHOIO
3akoHonartenbeTBa Poccniickoit denepannu, [lonoxennto 00 aHTUKOPPYNIIMOHHON MOJIMTUKU B
VYupexxnenuu, Kopmekcy dSTHKM U CIOyKeOHOro TMOBEACHHUS PAaOOTHUKOB YUPEeKICHUS H
OOIIETTPUHATHIM HOPMaM MOpPaJId U HPaBCTBEHHOCTH.

2.4. JlenoBele MOJAPKH, B TOM YMCJIE B BUJE OKa3aHHs YCIyT, 3HAaKOB 0COO0Or0 BHUMAHUs
U ydacTuss B pa3BIEKATEIbHBIX M AHAJOIMYHBIX MEPONPUATUAX HE JOJDKHBI CTaBUTH
IIPUHUMAIOIYI0O CTOPOHY B 3aBHCHMOE IOJIOKEHUE, IPUBOAUTH K BOSHUKHOBEHUIO KaKUX-TMOO
BCTPEUHBIX 0053aTENBCTB CO CTOPOHBI MOJIyYaTeNsl UM OKa3blBaTh BIMSHUE HA OOBEKTUBHOCTH
€ro JIEJIOBBIX CYKJIECHUHN U pEIICHUN.

2.5. CtouMoCTh M NEPUOAUYHOCTh JApEHHs] U IOJYYCHHs MENOBBIX IMOJAPKOB H/HIJIU
ydacTHsi B IPENCTAaBUTEINbCKMX MEPONPUATUAX OAHOIO M TOTO K€ TPETHEro JIMLA JOJDKHBI
OIpeNENATHCS J1€710BOM HEOOXOAUMOCTBIO U ObITh pa3yMHBIMHU.

2.6. B xauectBe nmogapkoB pabOTHUKH YUPEKICHUS JOJDKHBI CTPEMUTHCS UCIOIb30BaTh
B MAaKCHMAJIBHO JIOIYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPBI, IPEAMETHl U U3JEIUs, UMEIOLIIE
CUMBOJIUKY YUPEKICHHUS.

2.7.1lomapku M yciIyru HE JOJDKHBl CTaBUTh II0J, COMHEHHE UMUK WIH JIE€JIOBYIO
penyTanuo YupexaeHus UM ero pabOTHUKOB.

3. IpaBa n 00s13aHHOCTH PA0OTHHUKOBYYpe:KIeHUs MPU 00MEeHe 1eJI0BbIMU
NMOJAPKAMM M 3HAKAMH /1€JI0BOT0 IrOCTEeNPUUMCTBA



3.1. PaGoTHUKM, NpencTaBisisi MHTEPEChl YUPEXKACHHUS WM JEUCTBYS OT €ro MMEHH,
JOJDKHBI COOMIOIaTh TPAHUILBI IOIyCTUMOIO MOBEIEHUS NPU OOMEHE JeOBBIMH IOAApKaMHU U
IIPOSIBJIEHUH [I€JI0BOTO TOCTENIPUUMCTBA.

3.2. PaboTHUKM VYupexaeHus BIpaBe AApUTh TPEThUM JIMLIAM M IOJIy4aTb OT HUX
JIeNIOBBIE MOJAPKU, OPraHU30BbIBAaTh U Y4aCTBOBATH B MPEACTABUTENbCKUX MEPOMPUATHUSIX, €CIIU
9TO 3aKOHHO, 3TUYHO U JeNaeTci HWCKIIOYUTENbHO B JICJIOBBIX LEISX, OINpeIeIeHHbIX
Hacrossmmmu [IpaBunamu.

3.3.Ipu moOBIX COMHEHHSIX B MPAaBOMEPHOCTH WM DJTUYHOCTH CBOUX JEHCTBHIA
paOOTHUKM YupexaceHHs 00s3aHbl IOCTaBUTh B HW3BECTHOCTb JUPEKTOpPAa YUpPEXKICHHUS
U IIPOKOHCYJIbTUPOBATHCS C HUM, IIPEXKAE YEM JIaPUTh WM MOJIy4aTh NOJAPKU WM y4acTBOBATh
B TeX WJIM UHBIX MPEACTAaBUTENILCKUX MEPOITPUATHSX.

34.1lpu mnony4yeHHH [I€JIOBOTO TMOJAapKa WJIM 3HAKOB JIEJIOBOIO T'OCTENPUHMCTBA
paboTHUKM YupexaeHus o0O0s3aHbl NPUHUMATh MeEphl MO HEAOMYIICHUIO BO3MOXXHOCTH
BO3HUKHOBEHHS KOH(JIMKTAa HHTEPECOB.

3.5. PaboTHuku VYupexJeHuss He BIpPaBE UCIOIb30BaTh CIYXKEOHOE IOJIOKEHHE
B JIMYHBIX 1I€JI1X, BKJIIOYas MCHOJIb30BAaHNE UMYIIECTBA YUPEKACHUS, B TOM YHUCIIE:

- JUIS TIOJTY4EHUS MOIapKOB, BO3HATPAXKIECHUS U MHBIX BBITOJ JUIS ce0s JIMUHO U JPYTux
JuIl B OOMEH Ha OKazaHue YUpeXISeHHEeM KaKMX-TM0O YCIIyr, OCYILECTBJIEHUS MO0
HEOCYIIIECTBJICHUS ~ ONpEeIeHHbIX JeMCTBUH, mepenaun HH(OpMAaLMM, COCTABISIOLICH
KOMMEpPUYECKYIO TalHY;

- 171 MIOJY4YEHUsI IOJIaPKOB, BO3HATPAXKI€HUS U UHBIX BBIFOJ JUI JIMYHO U APYTUX JIUI B
mporecce BeAeHHs Jen YUpekIeHus, B TOM 4HCIe, KaK 10, TaK U TOcCjie IPOBEICHUS
IIEPErOBOPOB O 3aKJIYEHUU I'PAKAAHCKO-IIPABOBBIX 10T OBOPOB U UHBIX CHEIIOK.

3.6. PabotHukaMm VYupexaeHuss HE pPEKOMEHAYETCs MNpPUHUMATh WIM IepeaapuBaTh
nojapku Jubo yciuyru B JIFOOOM BUAE OT TPEeTbUX JHMII B KayecTBe OJIarofapHOCTH
3a COBEPILICHHYIO YCIIYTY UJIU TaHHBIH COBET.

3.7.He pomyckaercs mnepegaBaTb W NPUHUMATh MOJAPKM OT YYpPEXKACHHS, €ro
pabOTHUKOB U MPEACTaBUTENEH B BUJIE ICHEKHBIX CPEACTB, KAK HAJMUHBIX, TaK U O€3HAIMYHBIX,
HE3aBUCHMO OT BaJIIOTHI, @ TaKXke B (opMe aKIMii, ONMIMOHOB WM MHBIX JMKBHIHBIX II€HHBIX
Oymar.

3.8. PaboTHUKM VY4UpeKIeHMsI MOJDKHBI OKas3blBaTbCd OT NPENJIOKEHHH, IOTy4eHHUs
MOJIapPKOB, OIUIATHI UX PACXOO0B U T.II., KOT/1a NOJOOHBIE JeHCTBUS MOT'YT MOBJIUSATh HJIA CO3AATh
BIIEYATJICHHE O BIMSHUU HAa WUCXOJ CAENKH, PEe3yJbTaT MPOBEIEHHUS TOProB, Ha MPUHUMaEMbIe
VYupexeHneM peneHus 1 T..1.

3.9. AamuHMCTpanus U paOOTHUKN YUpexJeHus He npueMitoT koppynuuu. [logapku He
JOJDKHBI OBITh HCIOJIB30BAaHbI Ul JA4M/TIONY4YE€HUs B3STOK WJIM KOPPYILUU B JIIOOBIX €€
MIPOSIBJICHUSIX.

3.10. PaGoTHuK YupexxaeHus He BIpaBe MpeajaraTh TPETbUM JIMIAM WM IPUHUMATh OT
TaKOBBIX MOJApKH, BBIILJIATHI, KOMIIEHCAIMU W T.N. cToMMOCThIO cBhie 3000 (Tpex Thicsy)
pyOJieil Wi He COBMECTHMBIE C 3aKOHHOW NMPAKTUKOM AeNOBbIX OTHOIIEeHUH. Eciu paGoTHUKY
VYupexeHus npeaiaraTcs nogo0Hbple TOJapKU WIN JAEHbIU, OH 00s3aH HEMEJIEHHO 00 3TOM
JTUPEKTOPY YUpPEXKIECHHUS.

3.11. PaboTHUK YupexIeHUsI KOTOPOMY IPH BBIOJHEHUH JIOJDKHOCTHBIX 00s3aHHOCTEN
IIPEJIararTcs MOJApKU WM MHOE BO3HATPAXKICHUE KaK B NPSAMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpbI€ CHOCOOHBI MOBJMATH HA MOATOTABIMBAEMble M/WIM MPHUHUMAEMble UM PEIICHHUS WU
OKa3aTh BIMSHUE Ha €ro aeicTBrue/0e3aeliCTBHE, TOIDKEH:

- OTKa3aTbCsi OT HHUX O HEMEJJICHHO YBEIOMHUTb AMpPEKTOpa YupexaeHus o Qaxre
MIPEJI0OKEHUS Mo/IapKa (BO3HATrpaXkIeHUs ),

-0 BO3MOXXHOCTM MCKJIOUMTH JajbHEHIINE KOHTAKThl C JIMIOM, MPEIIOKHUBIINM
MOJJAPOK MJTM BO3HATPAXKICHHE, €CIIM TOJIBKO 3TO HE CBA3aHO CO CIYXeOHOH HEOOXOIUMOCTHIO;

- coy4yae, €clM IIOJapOK WJIM BO3HArpakJ€HUE HE MPEACTABIAETCS BO3MOMXKHBIM
OTKJIOHUTb WJIM BO3BpAaTHTh, NEpPENaTh €ro C COOTBETCTBYIOLIEH Cily)KEOHOM 3amuCKOM s



IPUHATUS COOTBETCTBYIOIIMX Mep JAUPEKTOpY YUpexJIeHUs U MPONOKUTH padory
B YCTQHOBJICHHOM B YUPEXKICHHUH MOPSAKE HaJ BOIIPOCOM, C KOTOPHIM OBbLIT CBSI3aH MOJAPOK MU
BO3HArpaxkJieHue.

3.12.B cmydyae BO3HHMKHOBEHHSI KOH(IMKTa HMHTEPECOB UM  BO3MOKHOCTH
BO3HUKHOBEHHSI KOH(JIMKTa HHTEPECOB IpU IMOJIYYEHUM JEJOBOr0 IOJapkKa WWIM 3HAKOB
JIeJIOBOI'0 TOCTEPUMMCTBA paOOTHUK YupexaeHus 00si3aH B MUCbMEHHON (popMe yBeAOMUTh 00
9TOM OJHO U3 JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IPOTHBOJEHUCTBHE KOPpPYNLUH, B
COOTBETCTBHH C MPOIEAYPON PACKPHITHS KOH(MIUKTa HHTEPECOB, YTBEpkAeHHOH [lonokenneM o
KOH(JIMKTE HHTEPECOB, MPHUHSITHIM B Y UPEK/ICHUH.

3.13. PaGoTHuKaM YupexaeHus 3aIpenaercs:

- CAMOCTOSITEIbHO TNPUHHUMATh HPEIJIOKEHHUS OT OpraHU3alMil WM TPETbUX JIUI]
0 BPYYEHUH JIeJIOBBIX MTOJIAPKOB U 00 OKa3aHUU 3HAKOB JIEJIOBOT0 TOCTEIIPUHUMCTBA;

- IpUHUMATh 0€3 COrjacOBaHHUA C IUPEKTOPOM YUPEKICHUS JEIOBbIE MOAAPKH U 3HAKU
JICJIOBOTO TOCTENPUUMCTBA B XOJ€ IPOBEACHUS JCJIOBBIX I1€PErOBOPOB, IIPU 3aKIIOYECHUH
JIOTOBOPOB, a TAK)KE€ B MHBIX CIIy4yasx, KOrja MoJo0HbIe JeHCTBUS MOTYT MOBJIUATH UM CO3AATh
BIIeYaTII€HHE 00 UX BJIMSIHUU HA IPUHUMAEMBbIE PEIICHUS;

- IPUHUMATh J€JIOBblE€ OJAPKU U 3HAKHU JEJIOBOr0 FOCTENPUUMCTBA B XOJ€ MPOBEACHUS
TOPIOB U BO BPEMsI IPSAMBIX IIEPETOBOPOB MPH 3aKJIFOUEHUH JI0TOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATH, BHIHYKIATh OPraHU3AIMH WU TPEThUX JHI[ AApUTh UM JHUOO HX
POACTBEHHHKAM JEJOBbl€ IOAAPKM W/WUIM OKa3blBaTh B MX II0JIb3y 3HAKU JEIOBOIO
rOCTENPUUMCTBA;

- IPUHMMATh MOAAPKM B BUJAE HAJIMYHBIX, O€3HAIUYHBIX NEHEKHBIX CPEJCTB, LIEHHBIX
Oymar, AparoleHHbIX METAJJIOB.

3.14. YupexxaeHue MOXKET NpPUHATh pelieHHe 00 Yy4YyacTHH B OJaroTBOPUTEIBHBIX
MEpOIPUATUSIX, HANPABICHHBIX HAa CO3[JaHHWE U yHpoueHue umuka YupexzaeHus. [lpu stom
IJIaH U OIO/IKET y4acTHs B JAHHBIX MEPOIPUATHAX YTBEPKAACTCA JUPEKTOPOM YUPEKICHUS.

3.15.B cnydae OCyHIECTBICHHUSI CHOHCOPCKHUX, OJaroTBOPUTENBHBIX IPOrpamMM
VYupexaenue A0HKHO MPEABAPUTEIBHO yIOCTOBEPUTHCS, YTO MPEAOCTABIIsIEMas Y UpPEKACHUEM
MIOMOIIb HE Oy/IeT UCII0JIb30BaHa B KOPPYIMIIMOHHBIX [ENSIX MM WHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOAEWUCTBUM C JHIIAMH, 3aHUMAIOLUIUMHU JOJHDKHOCTU TOCYJIapCTBEHHOM
(MyHUIMDAIBHOW)  CIyKOBI, CIEAyeT pPYKOBOJACTBOBAaTbCS HOpPMaMH, pPEryJUPYIOLUIMMHU
STUYECKHME HOPMBI M TpaBUJIa CIYKEOHOTO MOBEACHUS TOCYAAapCTBEHHBIX (MYHUIUTATIbHBIX)
CITyKaluX.

3.17. Heucnionnenue Hacrosimmx [IpaBuii MOXET CTaTh OCHOBaHUEM I IPUMEHEHUS K
pabOTHUKY Mep JUCLUIUIMHAPHOIO, a/IMUHUCTPATUBHOI'O, YTOJIOBHOI'O M I'pak/1a HCKO-IIPABOBOI'O
XapaKTepa B COOTBETCTBUU C JAECHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

4. O6s1acTh NPUMEHEHHUS

4.1. Hactosimme IlpaBuna mojuiexaT NMPUMEHEHUIO BHE 3aBHUCHMOCTH OT TOrO, KaKHM
00pa3oM IepeAaroTcs IEI0Bble MOJAPKU M 3HAKU JIEJI0BOrO TOCTEHPUUMCTBA: HANPIMYIO UIIH
4yepe3 MOCPEAHUKOB.

4.2. Hacrosimuue [paBuiia sBisitoTCs 0053aTENIBHBIMU JUUIsI BCEX PAOOTHUKOB YUpEXKIEHUS
B IIepuOJl pabOThl B YUpEKIECHUU.
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